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WELCOME BACK TO SCHOOL!!

HARRIS-LAKE PARK is your school. Be proud of it. Take good care of it and its equipment.
Look upon your teachers and your fellow classmates with kindness and respect. Select
your class and organization officers on the basis of their citizenship and leadership. Study
hard. Participate in extra activities and lend support to the activities of others. In the time of
need, seek counsel with your parents and your school. Your guidance counselor, principal,
and the superintendent are personally interested in you. Their offices are open to you at all
times.

The mission of the Harris-Lake Park Community School District is to provide an
environment for ALL students to learn and develop to their maximum potential- mentally,
socially, emotionally, and physically-so they become lifetime learners and active citizens in
our communities.

This handbook and school district policies, rules and regulations are in effect while students
are on school grounds, school district property or on property within the jurisdiction of the
school district; chartered buses; while attending or engaged in school activities; and while
away from school grounds if the misconduct directly affects the good order, efficient
management and welfare of the school district or involves students or staff. School district
policies, rules and regulations are in effect 12 months a year. A violation of a school district
policy, rule or regulation may result in disciplinary action and may affect a student's
eligibility to participate in extra-curricular activities whether the violation occurred while
school was in session or while school was not in session.

STUDENTS' RIGHTS
THE SCHOOL'S primary responsibility is to insure that each student has the
OPPORTUNITY TO LEARN, free from undue disturbance or personal torment by others. In
order to exercise this responsibility, the school ensures that:
(A) Each student has the opportunity to be free from emotional and physical torment, to be
in class, pass through the halls, and to be on the school grounds.
(B) Each student has the responsibility to dress as his/her parents see fit and so long as the
SCHOOL JUDGES IT SANITARY, DECENT, and SAFE and not disruptive to the learning
process.
(C) Each student and staff member has the right to be treated with respect.
(D) Each student has the privilege to participate in curricular and extracurricular activities so
long as he or she has met the requirements of the State of lowa, the Harris-Lake Park CSD
and Harris-Lake Park Community School.
(E) Each student has the privilege to express their views and opinions so long as it does
not infringe on anyone's basic right to learn and is done in an orderly manner.
(F) Each student has the opportunity for a fair hearing on disciplinary matters with the
understanding that the final decisions must be made by the school.
(G) Each student has the opportunity to bring his/her concerns about school matters to the
attention of the staff and administration of the building. Along with these privileges and
responsibilities go the obligation of everyone to respect these as the rights of all students.
ANY STUDENT VIOLATING THE RIGHTS OF OTHERS WILL BE HELD RESPONSIBLE,
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APPROPRIATELY DISCIPLINED (INCLUDING THE FORFEITURE OF HIS/HER RIGHTS)
IN ACCORDANCE WITH THE HARRIS-LAKE PARK BOARD OF EDUCATION'S POLICY
STATEMENT.

COUNSELOR'S ROLE
THE COUNSELOR should be a student advocate ensuring that the rights of students are
respected. The counselor should assist students in developing self-discipline.

SCHOOL ATTENDANCE

Students who are absent from school without a reasonable excuse shall be subject to
disciplinary measures. The truant officer for the middle school and high school is the high
school principal. THE REGULAR SCHOOL DAY (K-5) will be from 8:15 a.m. to 3:25 p.m.,
and for 6-12, 8:15 a.m. to 3:15 p.m. Students are requested not to arrive at school before
7:45 a.m. unless taking an early bird class or under the supervision of a staff member.
For record keeping, a student (6-12) is:

* Tardy if they arrive at school after 8:15 a.m., but before 8:30 a.m., or if they leave

school after 2:55 p.m., but before 3:15 p.m.
* Absent if they arrive after 8:30 a.m.
* Absent if they leave before 2:55 p.m.

THE EXCUSED ABSENCE: This includes absence due to illness of the student and iliness
or death in immediate family. Excused absences will be made up by doing the same work
as the students present completed. Students participating in activities must be in school by
9:00 to attend or participate in extra-curricular rehearsals, practices, contests, or social
activities for that day. In the case of a Saturday activity, they must be in school by 9:00 on
Friday. Exceptions to this rule can only be granted with approval of the principal. When a
student is going to be absent, a parent/guardian is asked to call the school office at
832-3809 before 8:30 AM.

THE UNEXCUSED ABSENCE: No make-up work or credit will be given for the time
missed. Unexcused absences include, but are not limited to, tardiness, senior pictures,
shopping, hunting, camping, concerts, hair appointments, appointments not specified or
approved by the principal, or employment other than for a parent.

ATTENDANCE POLICY
Missing a class 3 times with an unexcused absence during a semester will result in loss of
credit unless an extension has been applied for and approved through the prescribed
manner (listed below). Students missing 3 times of the required physical education classes
will lose credit unless excused by a physician in writing.

All unexcused absences will count toward the 3 day total. Once a student reaches 3
unexcused absences a conference will be held with the principal, student and his/her
parents. When a student has been absent 4 times in a quarter, an email will be sent to the
parents or guardians notifying them of the fact. If dropped from a class pursuant to this
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policy a student may make up the credit during the District's summer school program. At

this time a conference will be held with the principal, student, and his/her parents where the

following exceptions will be taken into consideration:

(1) A doctor’s excuse

(2) An extended family trip provided the school has been notified in advance and the
student has made arrangements to have all classroom work done.

(3) Any student that the principal feels has had an unusual personal or family problem.

(4) A hearing, in accordance with board policy, may be requested by parents/student if not
satisfied. A letter will be sent to the parent/guardian when a student has reached 2
unexcused absences. If a student loses their credit in a class they will be assigned a
study hall. Students in grades 6-8 who have an unexcused absence will be required to
make up the time after school within three days. Students wishing to appeal loss of
credit because of unexcused absences may follow the district’'s grievance procedure.

THE PLANNED ABSENCE: This includes any absences that are anticipated for which
permission has been granted by the school and make-up work completed prior to the
absence if requested by principal.

THE EMERGENCY ABSENCE/WORK ABSENCE: This includes unanticipated absences.
Whether an absence is an emergency will be judged on its individual merits by school
officials. The school will recognize a maximum of FIVE days per year for work absences
provided that the work is for the student’s parent or guardian.

CLAY COUNTY/MINNESOTA STATE FAIR POLICY: The policy for the Clay
County/Minnesota State Fair this school year will be as such: Students will be allowed ONE
day for the fair. All work must be made up prior to the absence. The make-up work must be
certified on a form from the office. All other days taken for the fair are UNEXCUSED.

For students who are showing at the fair: Students will be allowed as many days as
needed. All work must be made up prior to the absence. This make-up work must be
certified on a form from the office. If a form is not used, all absences will be unexcused. An
UNEXCUSED absence will constitute a minor offense.

TARDY POLICY
1. Upon a student’s second tardy for a class he/she will retrain with that teacher. Each
subsequent tardy will result in an additional retraining.
2. After a student has been tardy 10 times during a semester, the student will serve a
one-day In-School Suspension. The student will serve a one-day ISS for every 3 tardies
from thereon in one semester.

TRUANCY
Truancy will be regarded as absence from school without parental knowledge and
consent prior to its occurrence. Truancy may result in student suspension from school and
the student making up all time missed after school. Students will be readmitted to school
after a parental conference and assurance given that such truancy will not continue.



In general, it is the student’s responsibility to contact the principal for any type of
absence, and obtain permission to reenter the classroom. Any student leaving the school
building during the school day must sign out through the office after being given permission
by the principal.

The 18-year-old student must abide by school policies just as any other student. All
students must bring an excuse from parent or guardian for an excused absence unless the
student is married or the student is 18 years old and lives apart from parent or guardian.

There will be a random telephone check of the absences each day.

MAKE-UP WORK
MAKE-UP WORK is necessary in every school system. In our school, our teachers are
encouraged to issue assignments at least equal to or more than that which the student
missed while absent. In the case of missing a reading assignment, the material should be
outlined satisfactorily in order to be accepted for credit. A positive approach to make-up
work will discourage absences other than those which are absolutely necessary.

Commencing with Middle/High School level, a definite system is used as follows:

(1) Following an absence, upon return to school, the student's absence must be reported
by the parent/guardian of the student. Failure to contact the school on the day of the
absence will result in an unexcused absence.

(2) Itis the student’s responsibility to contact the teacher and make up the work.

(3) The time allotted for make-up work depends upon the length of time missed:

1 day missed---2 days allowed for make-up

2 days missed---4 days allowed for make-up

3 days missed---6 days allowed for make-up

4 or more days missed---at the discretion of the principal.

CREDIT RECOVERY

There are four ways in which a student may “make-up” credits.

(1) By carrying a greater number of subjects the next semester.

(2) By taking corresponding work from any approved school. Arrangements for enrolling
must be made through the office of the principal.

(3) By taking an extra semester in school. No student will be allowed to make up a grade
after a final semester grade of an “F” has been received. Incomplete courses, which
may be made up at a later date, must be due to exceptional circumstances such as a
prolonged illness.

(4) By taking summer school courses offered by our school district. You must have a grade
of 50% or higher to recover credit in summer school.



ONLINE CLASSES (edgenuity)

Students taking online classes for credit recovery or taking classes unavailable during
the traditional schedule must stay on pace of completion throughout the school year.
Students must complete 25% of the course at 1st Quarters end, 50% at 2nd Quarters end,
75% at 3rd Quarters end, and 100% at 4th Quarters end. Failure to stay on pace during
this time will result in attendance at the Wednesday SAT Period and also fall under the
Good Conduct Policy penalties at the end of semester checkpoints.

HONOR ROLL
A Honor Roll: A student who has received a GPA of 3.5 to 4.0 on a 4 point scale in his/her
academic classes and has not received a grade lower than a B in ANY class.

B Honor Roll: A student has received a GPA of 3.0 to 3.49 on a 4 point scale in his/her
academic classes and has not received a grade lower than a C in ANY class.



GRADUATION REQUIREMENTS

LANGUAGE ARTS — (4 years) -- 8 credits
Required Classes: (6 Credits)
English | (2 Credits), English Il (2 Credits), English Il (2 Credits)

Elective Classes: (2 Credits)
Comp-Other (2 Credits - Wolves Tale), Communications I/ll (2 Credits),
English IV (2 Credits)

MATH — (3 years) -- 6 credits
Required Classes (Path 1 or 2)

Path 1
Algebra 1 Part 1 (2 Credits), Algebra 1 Part 2 (2 Credits) Informal Geometry (2 Credits)

Path 2
Algebra 1 (2 Credits), Geometry (2 Credits), Algebra 2 (2 Credits)

SCIENCE -- (4 YEARS) -- 8 credits
Required Classes (4 Credits)
Science 9 (2 Credits), Biology (2 Credits)

Elective Classes:
Physics (2 Credits), Anatomy (2 Credits), Principles of Tech (2 Credits), Chemistry (2
Credits)

Or 6 Credits of Science and either Animal Science |, Animal Science I,
or Horticulture | and I

SOCIAL STUDIES -- (3.5 years) -- 7 Credits
Required Classes (3 Credits)
American History (2 Credits) Government Semester 1 (1 Credit)

Elective Classes: (4 Credits)

Economics (Senior only - 1 Credit), Modern U.S. History (1 Credit), World People
Studies (1 Credit), Psychology (1 Credit), Sociology (1 Credit), World History |

(1 Credit), World History Il (1 Credit)

PHYSICAL EDUCATION (all 4 years)
A HS student may be excused from this requirement by the principal under one of the
following circumstances:



1. The student is enrolled in a cooperative, work-study, or other educational
program authorized by the school which requires the student's absence from the
school premises during the school day.

The student is enrolled in academic courses not otherwise available.

The student is out for a sport and may waive one semester of PE.
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PERSONAL FINANCE (.5 year) -- 1 credit (lowa Financial Literacy)

(h) Wolves Den/College and Career Readiness (1 Year) - 2 Credits
Wolves Den/CCR 1 Full Year

Credits for the following are awarded:
BAND, VOCAL, JAZZ BAND, VOCAL JAZZ -- .5 credit per semester
PE -- .5 credit per semester

DIPLOMA -- Issued upon the satisfactory completion of the number of credits listed above.

CERTIFICATE OF ATTENDANCE -- Four years of attendnance with satisfactory citizenship
but less than the required number of credits.

All students are required to be enrolled in seven (7) classes each semester.
The number of credits required for graduation is 47.

Seniors who will meet graduation requirements by the end of first semester must request
permission from the board to graduate early. The student must supply the principal and the
board with a letter, signed by parent and student, detailing the student’s second semester
plan and the value that graduating early plays in that plan. This must be done before the
regularly scheduled December school board meeting. Students who graduate early
relinquish their right to participate in any extracurricular activities including but not limited to;
athletic contests, FFA, music events, dances and Prom. The student takes on the status of
an alumnus.

CONCURRENT CLASSES

Concurrent/PSEO will only count a maximum of 1 semester (1 credit) each for graduation
requirements for math, science, English and social studies. All PSEO classes can count
toward elective credits for graduation.

Students may use Dual Credit Classes to meet the 7 minimum credits for each semester.
The following stipulations apply, students must be proficient in all areas on the lowa State
Assessments of Student Progress (ISASP) or have an ACT composite score of 21+.



- Freshman must be enrolled in 7 H-LP Classes both 1st and 2nd Semester

- Sophomores must be enrolled in 7 H-LP Classes both 1st and 2nd Semester

- Juniors must be enrolled in 6 H-LP Classes both 1st and 2nd Semester

- Seniors must be enrolled in 6 H-LP Classes 1st Semester and 4 H-LP Classes 2nd
Semester

A student shall not be eligible to enroll in comparable courses being offered by the school.
(Ex. Psychology must first be taken at H-LP before a Concurrent/PSEO Intro to Psychology
course can be taken.)

Concurrent/PSEOQO courses are college-level difficulty. H-LP is not connected with the online
system or instructors of these classes, therefore, students must contact instructors directly
with questions.

These courses provide educational opportunities to high school students that reflect the
same quality, rigor and relevance available in college credit classes taught on campus.
lowa Lakes Community College is accredited with the National Alliance of Concurrent
Enroliment Partnerships (NACEP).

Taking a dual credit class, please keep in mind that it does affect and count against
eligibility and a student's GPA. If a student withdraws from the class, they will receive an F
on their transcript.

Concurrent courses and descriptions available to students at H-LP can be found here:
Course Descriptions
(https://www.iowalakes.edu/registrars-office/course-descriptions/)

BEHAVIORAL EXPECTATIONS
H-LP MS/HS students are expected to display the Six Pillars of Character at all times.
Trustworthiness, Respect, Responsibility, Fairness, Caring, and Citizenship are all part of
what it means to be an H-LP student.

The H-LP Behavioral Expectations apply and will be enforced by school rules when a
student is:
1. On school grounds during the school day and immediately before or after school hours.
2. On the school grounds at any other time when school is being used by any school
group.
3. Off the grounds at a school activity, function or event.
4. Off the school grounds if it directly affects the good order, efficiency, management and
welfare of the school.

DISCIPLINE


https://www.iowalakes.edu/registrars-office/course-descriptions/
https://www.iowalakes.edu/registrars-office/course-descriptions/

Discipline is the guidance of the conduct of pupils in a way which permits orderly and
efficient operation of the school, i.e. the maintenance of a scholarly, orderly, atmosphere to
achieve maximum educational benefits for all pupils.

Enforcement of Discipline:

(1) Teachers are the front line personnel in discipline. They are responsible for control of
discipline, not only in their room, but all places where there are students and they are
present. A teacher is authorized to use oral or moral persuasion measures, retraining,
denial of class privileges or whatever extra assignments he/she feels is proper for the
minor breach of conduct to be served in two days (the day the retraining was given and
the following day). Bussed students must also attend retraining.

(2) When a teacher has exhausted all means of discipline action that he/she is authorized
to administer, and the student does not respond, the student shall be turned over to the
principal or his/her designee, either orally or in writing, with all facts concerning the
behavior problem and the action taken by the teacher.

(3) If a student is referred to the principal’s office 3 times during the length of the course for
disruptive behavior, the student will be removed from the class and placed in a
restricted study hall. It is the student’s responsibility from that point on to make up work
for the class and receive credit.

RETRAINING POLICY AND PROCEDURES

H-LP believes if you want a desired behavior, then you need to teach it and support it. The
retraining process is designed to help students to be successful by substituting self-control
in place of teacher control. Students, along with the help of a teacher, will identify an
acceptable replacement for an undesired behavior. They will be allowed time for practicing
the replacement behavior as often as needed until the behavior is learned. Retraining helps
to modify inappropriate behaviors into appropriate behaviors for the purpose of student
growth and betterment.

1. All students retraining will report to their retraining teacher by 3:20 p.m. and will be
dismissed at the conclusion of the retraining session.

2. A student has two days (the day the retraining was given and the following day) to make
up an assigned retraining for behavior or tardies, regardless of extracurricular activities
in which they may be involved.

3. Legitimate excuses such as doctor's appointments etc. will be accepted. Extracurricular
practices and transportation are not excuses.

4. After giving a student a second behavior retraining---the teacher may send an e-mail to
the parents informing them that the next behavior retraining will result in the necessity of
a parent-teacher-student conference to discuss the student’s behavior problems.

5. After the sixth behavior retraining the student will serve a one-day ISS and a parent-
student-principal conference will be required.

6. If disruptive behavior continues, the punishment may be more severe at the discretion of
the principal.
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7. Any student who does not report for retraining within the time allotted will be subject to
increased discipline up to and including suspension until the retraining is served.

8. All retraining notices will be e-mailed to the parent.

9. Retrainings will accumulate by semester.

DISMISSAL FROM CLASS
Any student who is sent out of a class must report to the office immediately. The student will
be allowed to return to class once satisfactory results are reached. Students who are sent
out of class to the office will generally be required to make up the class time missed.

If a student is sent to the office twice in a semester from the same class, the student will
conference with the teacher and principal prior to re-admittance to class. This conference
will result in a behavior contract being written and shared with the student’s parents. If the
student is sent to the office a third time in a semester from the same class, the student may
be removed from that class for the remainder of the semester and placed in a restricted
study hall.
IN-SCHOOL SUSPENSION AND PROCEDURES
THE IN-SCHOOL SUSPENSION is defined as follows: a student is isolated in a room
during school in the office area for a period of time. This is used as an alternative to
retraining or out-of-school suspension.
1. Teachers will be contacted to send down assignment information. There will be no loss
of credit if work is completed during the time of suspension.
2. Students will leave their cell phone at the secretary's desk during the time they are
serving their suspension.
3. Students are not allowed to use electronic devices or use a laptop for anything unrelated
to class assignments or projects while on in-school suspension.
4. Any student serving an in-school suspension will be ineligible to participate in
extracurricular activities on the day of the suspension.
5. Students assigned to in-school suspension should report to the office with materials for
all of their classes

OUT-OF-SCHOOL SUSPENSION AND PROCEDURES

THE OUT-OF-SCHOOL SUSPENSION is defined as follows: a student on an
out-of-school suspension will not be allowed in the school building or on school grounds for
the duration of the out-of-school suspension. A parental conference will be held before the
student will be allowed to return to school. Student work may be picked up on behalf of the
student during the out-of-school suspension. Any student serving an out-of-school
suspension will be ineligible to participate in extracurricular activities on the day of the
suspension.

MAJOR OFFENSES
The threatening, intimidation, or menacing of any other person; the use of profane or
indecent language either verbally or in writing; gambling; fighting; any continued disregard
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for school regulations when other remedies have failed; and possession of literature within
the school premises that the school judges to be pornographic will result in the student
serving a suspension.

Theft of any kind or the unlawful possession of personal property of another; acts of
willful defiance or disobedience against school personnel of such serious proportion that
orderly operation of the school is threatened; willful damage of property; or the malicious
injury or destruction of any person’s real or personal property; fire setting or interfering with
the peaceful conduct of the activities of the school will result in the student serving a
suspension. All students being suspended will be notified of their due process rights -
502.4R of school board policy.

SPECIFIC DISCIPLINARY ISSUES
The following specific disciplinary issues will be dealt with through either retraining or
suspension as guided by school board policy and administrative discretion. This list is not
intended to be all inclusive.

Profanity: The use of profanity or obscene gestures toward students or school personnel.

Insubordination: Insubordination is defined as defiance or disrespect of authority. An
example would be disobeying a direct instruction from a school employee. Insubordination
will generally be dealt with by suspension. Expulsion from school may also be
recommended if deemed necessary.

Fighting: If a fight between students occurs, both parties will normally be suspended. All
efforts to avoid a conflict becoming physical should be taken. If a conflict between students
is developing please notify a teacher, principal, or school counselor.

Vandalism/Damage of School Property: H-LP students take pride in their school.
Purposely damaging or defacing school property will not be tolerated. Students who
damage or vandalize school property will be subject to disciplinary consequences and be
liable for the cost of any damage.

Theft: Theft of school, student, or employee property will be subject to disciplinary
consequences and the guilty party may also be subject to criminal or civil charges.

Disruption of School: A student shall not use violence, force, noise, coercion, threat,
intimidation, fear, passive resistance or any other such conduct to intentionally cause the
substantial and material disruption or obstruction of any functions of the school if such a
disruption or obstruction is reasonably certain to result.

A student shall not urge other students to engage in such conduct for the purpose of
causing the substantial and material disruption or obstruction of any functions of the school.
If such a disruption or obstruction is reasonably certain to result from his/her urging, the
student may be subject to discipline up to and including suspension or expulsion.

12



SEARCH AND SEIZURE

School district authorities may, without a search warrant, search students, or protected
student areas based on a reasonable and articulable suspicion that a school district policy,
rule, regulation or law has been violated. The search shall be in a manner reasonable in
scope to maintain order and discipline in the schools, promote the educational environment,
and protect the safety and welfare of students, employees and visitors to the school district
facilities.

School authorities may seize any illegal, unauthorized or contraband materials
discovered in the search. Action by school authorities regarding search and seizure will
comply with School Board Policy 502.6.

WEAPONS POLICY
The board believes weapons, other dangerous objects and look-a-likes in school district
facilities cause material and substantial disruption to the school environment or present a
threat to the health and safety of students, employees and visitors on the school district
premises or property within the jurisdiction of the school district.

School district facilities are not an appropriate place for weapons, dangerous objects and
look-a-likes. Weapons and other dangerous objects and look-a-likes will be taken from
students and others who bring them onto the school district property or onto property within
the jurisdiction of the school district or from students who are within the control of the school
district.

Parents of students found to possess weapons, dangerous objects or look-a-likes on school
property are notified of the incident. Possession or confiscation of weapons or dangerous
objects will be reported to law enforcement officials, and students will be subject to
disciplinary action including suspension or expulsion.

Students bringing firearms to school or knowingly possessing firearms at school will be
expelled for not less than one year. The superintendent has the authority to recommend
this expulsion requirement be modified for students on a case-by-case basis. For purposes
of this portion of this policy, the term "firearm" includes, but is not limited to, any weapon
which is designed to expel a projectile by the action of an explosive, the frame or receiver of
any such weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or
poison gas , or otherwise defined by applicable law.

Weapons under the control of law enforcement officials or other individuals specifically
authorized by the board are exempt from this policy. The superintendent may develop an
administrative process or procedures to implement the policy.

USE OR POSSESSION OF
ALCOHOLIC BEVERAGES, ILLEGAL DRUGS, TOBACCO
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Use or possession of alcoholic beverages, illegal drugs or tobacco (including look-alikes) at
school or at any school function --- at school or away --- is forbidden. Violation will result in
a 3 day suspension.

PARENT INVOLVEMENT
WHENEVER DISCIPLINARY action is taken by the office for use or possession of tobacco,
alcoholic beverages, or illegal drugs; minor offenses; major offenses; the parents will be
contacted by the principal or designated personnel. If the parents cannot be reached by
telephone, a letter and/or e-mail will be sent.

WHENEVER A SUSPENSION OCCURS, STUDENTS WILL BE READMITTED
TO SCHOOL AFTER A PARENTAL CONFERENCE.

When a student is being suspended for a third time, that student will be recommended to
the school board for expulsion. The student and parents of the student will be informed that
a Board meeting is to be held to discuss expulsion. Parents and the student should be
present at that meeting.

GOOD CONDUCT POLICY

Students in activities must meet the following requirements to participate:

(1) For sports the student must pass a physical examination and present it to the coach on
or before the first day of practice.

(2) Meet state and school grade requirements; cannot fail a semester class.

(3) Be in school the entire day of performance. If the performance is on Saturday, the
student must be in school on the Friday before the performance. Exceptions can only
be granted with approval of the principal.

(4) Use or possession of alcoholic beverages, illegal drugs, or tobacco shall be forbidden at
any time by the person in activities.

EXTRA-CURRICULAR ACTIVITIES
Before a student quits an extra-curricular activity, the teacher must have received parental
approval. Failure to do so may result in the student being relieved from all school activities.

ACADEMIC ELIGIBILITY

(1) All students in grades 6-12 will be ineligible for extra-curricular activities if they fail a
class at the semester.

(2) The period of ineligibility will be for 20 consecutive calendar days in which the student is
a contestant.

(3) Students who are academically ineligible will also be ineligible for student organizations
and social activities. The period of ineligibility for student organizations and social
activities will be 90 school days for a first offense. If the student has regained their
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eligibility by participating in an extra-curricular activity, their eligibility for student
organizations and social activities will be reinstated.

2" offense (grading period): 180 school days

3" offense (grading period): Remainder of high school career

ADDITIONAL MIDDLE SCHOOL ACADEMIC MIDTERM ELIGIBILITY POLICY

Any Middle School student receiving an “F” in any class at the midterm grading period will
be ineligible for contests and practices for 5 school days. During those 5 ineligible days the
student will report to a structured study hall area for academic assistance. After 5 school
days, if the student is passing all classes, the student will regain their eligibility. After 5
school days, and the student is still failing, they will remain ineligible for another 5 school
days. The only way for the student to regain their eligibility is for the student to raise their
grade to passing in all classes.

STUDENT ASSISTANCE TEAM (SAT PROGRAM)

The Student Assistance Team Program is in place to assist students who have
demonstrated a need for extra help. This program will run every Wednesday afternoon.
On Wednesdays we will run shortened periods with 8th period ending at 2:27 pm. All
students will report to their Wolves Den each morning and each student will be responsible
for pulling up their current grades on JMC to show their homeroom teacher. Those
students who are passing all classes will be allowed to leave school for the day (C- and
above). We will also have options available for those students who cannot leave early due
to transportation or who choose not to. Those options will include a relaxed study hall time
in the MS/HS commons, volunteer opportunities working with junior high students and peer
tutoring.

Students who have a D or an F grade will remain at school to receive additional instruction,
they will report to the commons. While those who are passing all classes will be dismissed.
Middle School Students 6-8 will always stay during the SAT Period, they will be with an
assigned teacher if they are on the D or F list or they will have enrichment time with
teachers. SAT Program ends at the normal dismissal time of 3:15pm. Failure to report for
grade check or to the assigned teacher during SAT will result in school consequences such
as detention and/or suspension.

The SAT program offers interventions, rewards, and leadership opportunities for students at

HLP. The HLP school day ends at 3:15 and all students asked to stay and do not are
considered truant.
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GOOD CONDUCT POLICY

Participation in school activities is a privilege. School activities provide the benefits of
promoting additional interests and abilities in the students during their school years and for
their lifetimes.

Students who participate in extracurricular activities serve as ambassadors of the school
district throughout the calendar year, whether away from school or at school. Students who
wish to have the privilege of participating in extracurricular activities must conduct
themselves in accordance with board policy and must refrain from activities which are
illegal, immoral or unhealthy.

Students who fail to abide by this policy and the administrative regulations supporting it
may be subject to disciplinary measures. The principal shall keep records of violations of
the good conduct rule.

Any student who, after a hearing with the administration at which the student will be
confronted with the allegation, the basis of the allegation, and given an opportunity to tell
the student’s side, is found to have violated the school’'s Good Conduct Rule will be
deemed ineligible for a period of time, as described. A student may lose eligibility under the
Good Conduct Rule for any of the following behaviors:

ELIGIBILITY REQUIREMENTS - FIRST SECTION
1. DURATION: This policy shall be in effect on a year-round basis, including summer and
vacation periods. Students who violate the code shall accumulate offenses beginning with
their first day of high school classes as a freshman and conclude with their final day of
participation in high school extracurricular activities. Offenses during grades 6, 7, 8 will
accumulate for those grades only, and all freshmen will begin with a clean record.
2. GOOD CONDUCT: Engaging in any act that would be grounds for arrest or citation in the
criminal or juvenile court system (excluding minor offenses such as traffic or hunting/fishing
violations), regardless of whether the student was cited, arrested, convicted, or adjudicated
for the act(s).
3. ALCOHOL, DRUGS, AND TOBACCO: A student who is found upon substantial
evidence, or withessed in possession of, transportation of, and/or consumption of alcohol,
drugs, and/or tobacco by a staff member (certified or support), a law officer, or a board
member will become ineligible. Parents shall be notified of such ineligibility. If a student is
released from probation during the school suspension period, the identified school
suspension shall be completed. If the school suspension ends before the probation is over,
student eligibility will be restored the day following completion of the school suspension.

PENALTIES FOR CODE VIOLATION - SECOND SECTION
1. ATHLETICS AND CHEERLEADING ACTIVITIES: Students who are involved in
cheerleading or athletics are subject to the following penalties for violating the First Section
of the Code. (Scrimmages and Jamborees are not considered athletic contests.)
A. First Offense: The student will be ineligible for participation in 1/5 of the athletic
contests or performances. If the period of ineligibility began when less than 1/5 of the
season remained, the ineligibility will carry over into the next activity in which a
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student participates. If a student is not involved in an athletic or cheerleading activity
at the time of the violation, the suspension will begin with the next athletic or
cheerleading activity in which the student becomes involved. A student may not elect
to become involved in an athletic activity if the student was not a participant at the
beginning of the season for the activity. The beginning of a season is identified as
before the first scheduled contest or event.

B. Students must complete the activity season in good standing in order to receive credit
for serving a Student Good Conduct Policy violation.

C. Second Offense: The student will not be allowed to participate in a public
performance or interscholastic activity for a period of 1/2 of the athletic contests or
performances.

D. Third Offense: The student will be ineligible for the remainder of their high school
activities, contests, or performances.

E. If a student is in or elects to be in both athletic and non-athletic activities, the penalty
for each activity stands alone. For example, a student suspended from an athletic
team will complete the suspension for that athletic activity. The student will also
complete the period of suspension identified for non-athletic activities.

2. NON-ATHLETIC ACTIVITIES: These activities do not have “set schedules” as in
athletics. Therefore, the events for each department will be identified as the need arises. A
performance is defined as a previously scheduled competition, concert, art show, or similar
appearance in front of various organizations.

A. First Offense: The student will be ineligible for participation in two non-athletic
performances commencing with the next performance. The suspension duration
shall not exceed nine weeks, providing at least one performance is included. If a
student is not involved in an activity at the time of a violation, the suspension will
begin with the next non-athletic activity in which a student becomes involved. A
student may not elect to become involved in an activity if that student was not a
participant at the beginning of the season for the activity. The beginning of the
season is identified as the first day of locally scheduled practice or rehearsal.

B. Second Offense: Same as for athletics and cheerleading.

C. Third Offense: Same as for athletics and cheerleading.

D. If a student is in or elects to be in both athletic and non-athletic activities, the penalty
for each activity stands alone. For example, a student suspended from an athletic
team will complete the suspension for that athletic activity. The student will also
complete the period of suspension identified for non- athletic activities.

E. When a performance is required as part of a grade for a class, the student will be
allowed to participate.

3. STUDENT ORGANIZATIONS & SOCIAL ACTIVITIES: (Student Council, Class Officers,
Honor Society, Homecoming, School Dances, Prom) A student who is ineligible due to
Code of Conduct or the academic policy at the time of election will be ineligible for
participation in the organization.
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A. First Offense: The student will be declared ineligible for the organization for 90 school
days. An alternate member of the organization, if one is required, will take the place
of the suspended student during the period of ineligibility.

. Second Offense: 180 school days.

. Third Offense: remainder of their high school eligibility.

. Students may become eligible sooner than the 90 or 180 school days by becoming
eligible for extra-curricular activities.

OO

4. HOMECOMING ROYALTY:
A. A student who is ineligible at the time of the nomination or the election will be
ineligible to be a candidate.
B. A student who has been declared a candidate and who violates the Code of Conduct
or the academic policy prior to the election, or after the election but before the
coronation, shall be ineligible.

5. NOTIFICATION: Students are to notify school officials within seven calendar days of any
violation of the Good Conduct Policy. This includes the summer months when the students
must report to the superintendent’s office within seven calendar days of the violation.
Students who fail to notify the school officials within seven calendar days will be assigned
the following increased penalties.

A. First Offense: The student will be ineligible for participation for 1/2 of the athletic
contests or performances. For non-athletic contests, for organizations and
homecoming royalty the student will be ineligible for 18 weeks, providing at least two
performances are involved.

B. Second Offense: The student will not be allowed to participate in an activity for 12
calendar months and no appeal will be possible after six months. To be eligible after
the 12-month period, the student must attend a rehabilitation program approved by
school officials and show proof that the program has been completed.

C. Third Offense: The student will be ineligible for the remainder of their high school
activities, contests, or performances.

6. LETTERING POLICY: Coaches will develop a lettering policy for their sport/activity. To
receive a letter, the student must complete the season in good standing with the team.

SPECIAL PROVISIONS - THIRD SECTION

1. Each sponsor may add additional rules pertaining to that particular activity. In no way
may these rules alter the provisions of this Code.

2. A student declared ineligible is ineligible for all activities during the period of suspension.
3. A student under suspension for 12 calendar months or their high school career may,
after the sixth month of suspension, ask for a review of the suspension based on the
following:

A. The student shall submit a written request to the Principal asking for a review.
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B. The request shall indicate the specific reasons why the student is seeking
reinstatement and why reinstatement should be considered.

C. The student shall have completed or be in the process of completing a rehabilitation
program through professional help and the professional shall document in writing to
the school an assessment of progress.

D. The Principal shall schedule a meeting involving the student and the parents to
appear before the Review Committee consisting of the Superintendent/Principal, and
Athletic Director to ask for reinstatement.

E. The Review Committee shall make a decision and, if reinstated, the student shall be
eligible on the first date following the six-month time period or the date of the Review
Committee’s decision, whichever is later.

4. A transfer student who was ineligible at the previous school must complete the full
ineligibility before they can compete at Harris-Lake Park.

5. If a court of law finds the student innocent, the student’s eligibility shall be immediately
reinstated and all record of the violation dropped.

6. Any student under an Out of School Suspension will be ineligible during the period of the
suspension.

ANTI-BULLYING/ANTI-HARASSMENT POLICY
Harassment and bullying of students and employees are against federal, state and local

policy, and are not tolerated by the board. The board is committed to providing all students
with a safe and civil school environment in which all members of the school community are
treated with dignity and respect. To that end, the board has in place policies, procedures,
and practices that are designed to reduce and eliminate bullying and harassment as well as
processes and procedures to deal with incidents of bullying and harassment. Bullying and
harassment of students by other students, by school employees, and by volunteers who
have direct contact with students will not be tolerated in the school or school district.

The board prohibits harassment, bullying, hazing, or any other victimization of students,
based on any of the following actual or perceived traits or characteristics, including but not
limited to, age, color, creed, national origin, race, religion, marital status, sex, sexual
orientation, gender identity, physical attributes, physical attributes, physical or mental ability
or disability, ancestry, political belief and political party affiliation, political belief,
socioeconomic status, or family status.

Harassment against employees based upon the employee’s perceived traits or
characteristics (as listed above for students) is also prohibited.

This policy is in effect while students or employees are on property within the jurisdiction
of the board; while on school-owned or school-operated vehicles; while attending or
engaged in school-sponsored activities; and while away from school grounds if the
misconduct directly affects the good order, efficient management and welfare of the school
or school district.

19



If, after an investigation, a student is found to be in violation of this policy, the student
shall be disciplined by appropriate measures which may include suspension or expulsion.
If after an investigation a school employee is found to be in violation of this policy, the
employee shall be disciplined by appropriate measures which may include termination. If
after an investigation a school volunteer is found to be in violation of this policy, the
volunteer shall be subject to appropriate measures which may include exclusion from
school grounds. “Volunteer” means an individual who has regular, significant contact with
students.

When looking at the totality of the circumstances, harassment and bullying mean any
electronic, written, verbal, or physical act or conduct toward a student which is based on
any actual or perceived trait or characteristic of the student and which creates an
objectively hostile school environment that meets one or more of the following conditions:

e Places the student in reasonable fear of harm to the student’s person or property;

e Has a substantially detrimental effect on the student’s physical or mental health;

e Has the effect of substantially interfering with the student’s academic performance; or

e Has the effect of substantially interfering with the student’s ability to participate in or

benefit from the services, activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information by
wire, radio, optical cable, electromagnetic, or other similar means. “Electronic” includes but
is not limited to communication via electronic mail, internet-based communications, pager
service, cell phones, electronic text messaging or similar technologies.

Harassment and bullying may include, but are not limited to, the following behaviors and
circumstances:

e Repeated remarks of a demeaning nature;

e Implied or explicit threats concerning one's grades, achievements, property, etc.;

e Demeaning jokes, stories, or activities directed at the student; and/or

e Unreasonable interference with a student's performance.

Students who feel that they have been harassed or bullied should:

« Communicate to the harasser or bully that the student expects the behavior to stop,if
the student is comfortable doing so. If the student needs assistance communicating
with the harasser or bully, the student should tell a teacher, counselor, or principal to
help.

« If the harassment or bullying does not stop, or the student does not feel comfortable
confronting the harasser or bully, the student should inform a teacher, counselor, or
principal. Students can do so verbally or through online communication to the
counselor or principal.

20



After a school employee has been notified the principal, counselor, or both will begin
an investigation. The investigation process is below:

e Principal, counselor, or both work with student(s) involved in order to resolve the
issue and conclude whether bullying/harassment has taken place or if it is a student
confrontation and can be resolved with other means (coaching, conversation,
monitoring, discipline, etc.)

e If the principal or counselor feels that the situation is causing harm or the bullying is
deliberate, repeated, hurtful behavior which threatens or embarrasses someone and
the bullying impacts negatively on the victim’s safety and well being a formal
complaint will be filed.

Formal Complaint
A. Student complete written complaint form against individual(s)
B. Students separated or monitored in order to protect individuals from any threats or
harm
C. Student(s) accused fill out respondent form
D. Parents notified if their child is cited in a formal case. This does not mean the
investigation has concluded, only one has begun and it has reached a formal
complaint.
Investigation continued through witnesses, electronics, etc. withesses will also fill out
forms
F. Parents notified of conclusion of the investigation. If necessary, building principal may
discipline students at his/her discretion which could lead to suspension or expulsion.

m

SEXUAL HARASSMENT
Sexual harassment of students is also prohibited under lowa Code 5 280.2 (1991) which
states that a school board shall not “allow discrimination in any program on the basis of
sex.” Sexual harassment of students is similar to sexual harassment of employees in that
harassing behavior does not necessarily need to be sexual in nature. As with sexual
harassment of employees, the sexual harassment of students can take many forms,
including:
e Subjecting the student to unwanted sexual behavior such as touching, jokes, innuendo;
e Demeaning comments about a girl’s inability to excel in a historically “boys” subject and
vice versa; or,
e Engaging a student in an overly personal conversation about sexual matters. Any
student may report incidents to the guidance counselor or principal.

Sexual harassment may include unwelcome sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature. Harassment or bullying on the
basis of age, color, creed, language, national origin, race, religion, marital status, sex,
sexual orientation, gender identity, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status, or familial status
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includes conduct of a verbal or physical nature that is designed to embarrass, distress,

agitate, disturb or trouble persons when:

* places the student in reasonable fear of harm to the student’s person or property;

* has a substantially detrimental effect on the student’s physical or mental health;

* has the effect of substantially interfering with the student’s academic performance; or

* has the effect of substantially interfering with the student’s ability to participate in or
benefit from the services, activities, or privileges provided by the school.

Sexual harassment includes, but is not limited to:

« verbal, physical or written harassment or abuse;

* pressure for sexual activity;

* repeated remarks to a person with sexual or demeaning implications; and

* suggesting or demanding sexual involvement, accompanied by implied or explicit
threats.

GENERAL REGULATIONS

OPEN GYM TIME --- not organized practice --- is permitted on Sunday. Open gym times
are posted on the student bulletin boards. School events are ordinarily not permitted on
Wednesday. Students are not to be in the school building after school hours or on
Saturdays unless they are supervised by a teacher.

Students will address school personnel with the appropriate title (Mr., Mrs., Miss, Ms., or
Coach) followed by their full last name. That shows politeness and respect to their status
and authority.

If a student leaves a school-sponsored activity, the student may not return to the
building. This includes athletics, dances, plays, fun night, musicals, and others.

Except for authorized instructional materials, literature or printed matter of any kind shall
not be distributed to students on the school grounds or within the school building without
prior approval of the Superintendent of Schools and/or the building principal.

CELL PHONE/PERSONAL DEVICES POLICY
Legislative

Cell phone and portable communication device usage during instructional time, for
non-instructional purposes, is detrimental to the education process. It is disruptive and
distracting to the student using the device as well as the teacher and the rest of the class.
Therefore, the Harris-Lake Park Middle/High School has adopted the following policy in
regards to the use of such devices.

A. K-8 students are not allowed to have cell phones or personal devices on their person

from the hours of 8:15 am - 3:15 pm. Any texts, calls, or communication via cell
phone must be made in the office with the permission of the office staff.
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a. 6-8th Grade Students will have their phones in an individual cell phone pouch
from 8:15 - 3:15. Cell phones may be taken out in the office with permission
from office staff to communicate with parents/guardians.

b. Student who lose their pouch will be responsible for replacement cost of $20

K - 12 Earbuds are not allowed during instructional time to listen to music, videos, etc.
unless a video is assigned by the teacher. Any 504 or IEP accommodations will be
exempt from this policy.

9-12 students are not allowed to have cell phones or personal devices on their
person during instructional time or study halls, with the exception of Junior Study Hall
and Open Campus. Students are allowed to have cell phones during passing time
and lunch.

9-12 students will use a cell phone caddy in each classroom, with a designated spot
for their cell phone. This is a requirement for all students who bring their cell phone to
school. Phones are not allowed to be kept on their person, backpack, locker, bags,
etc. Students who do NOT bring their phone to school or do not own a device, will
need to have their parents notify the Building Principal to ensure they are not violating
the cell phone policy. Smartwatches that use electronic communication are also
included in this policy.

a. Cell phone caddies will be used from the beginning to end of class, students are
not allowed to access phones until the bell rings for the next class.

Students will leave cell phones in the caddy during office referrals, restroom breaks,
locker visits, etc.

a. Due to privacy concerns, cell phone cameras and other recording devices are
NEVER to be used in restrooms or locker rooms or anywhere on school
grounds without the knowledge and consent of those being
recorded/photographed. Violation of this expectation will be grounds for
disciplinary action and possible involvement of the Lake Park Police
Department if it is believed the law has been violated.

Parents may contact students via MS/HS Office and students will be contacted
through teachers landline phone.

Medical apps/devices will be exempt from this policy when given permission by a staff
member.
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Penalties for violation of the H-LP Cell Phone/Portable Communication Device policy will be
dealt with according to the following guidelines:

= 1st Offense: Phone is confiscated and sent to the office, student may pick it up at the
end of the day. Cell phone will be checked in the office for 5 consecutive school days
and placed in office cell phone caddy.

= 2nd Offense: Phone is confiscated and sent to the office, student may pick it up at the
end of the day. Cell phone will be checked in the office for 10 consecutive school
days and placed in office cell phone caddy. Student is issued a one day ISS.

= 3rd Offense or more: Phone is confiscated and sent to the office, student may pick it
up at the end of the day. Cell phone will be checked in the office for 15 consecutive
school days and placed in office cell phone caddy. Student is issued a two day ISS.

Violations accumulate on a semester basis. The will reset at the end of Semester 1 and
Semester 2. The school has the legal right to examine any phone that has been used to
violate a rule or policy.

EXTRA-CURRICULAR TRANSPORTATION
All trips for school activities will be made by school buses. All students participating will go
and return by bus. Exceptions may be granted only by the teacher in charge, provided a
request in writing is made by the parent or guardian and the student will be riding with the
parent or guardian.

FEES
Fees are charged for towel service, class dues, book rental/technology, and activity/athletic
fees. These fees are determined by the school board each year, and are payable at
registration time before the school year begins.

Activity/Athletic Fees will include admission to all athletic events except tournaments.

Insurance: Boys and girls involved in interscholastic sports must be covered by insurance.
FOOD AND DRINK

Food and drink are allowed in the commons, hallways, and at lockers. Students are

expected to clean up any messes they make. No food with the exception of nurse approved
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snacks should be allowed in the classrooms unless it is approved by administration. Drinks
are allowed in the classroom.

BREAKFAST AND LUNCH PROGRAM
Healthy school meals consistent with the nutritional requirements set forth by the Healthy
Hunger-Free Kids Act will be made available to all students. Students will also be permitted
to bring their lunches from home and to purchase only beverages and incidental items.
Breakfast is served and available to all students each morning from 7:45-8:10 AM. The
Harris-Lake Park CSD is an equal opportunity provider.

DRESS CODE

Students are expected to wear clothing that is appropriate to their age level and that
does not disrupt the school or educational environment.

Students are prohibited from wearing clothing advertising or promoting items illegal for
use by minors including, but not limited to, alcohol or tobacco, and from wearing clothing
displaying obscenity, profanity, vulgarity, racial or sexual remarks, making reference to
prohibited conduct or similar displays. All shirts/tops must cover the midriff/torso area
completely.

Under certain circumstances or during certain classes or activities a more strict dress
code may be appropriate, and students must comply with the stricter requirement. Hats of
any kind and hoods worn covering the head are also not permitted. The principal makes the
final determination of the appropriateness of the student’'s appearance. Students
inappropriately dressed are required to change their clothing or leave the school.

STUDENT LOCKERS

Student lockers are the property of the school district. Students shall use the lockers
assigned to them by the school district for storing their school materials and personal
belongings necessary for attendance at school. It shall be the responsibility of each student
to keep their assigned locker clean and undamaged.

To ensure students are properly maintaining their assigned lockers, the principal of the
building may periodically inspect all or a random selection of lockers. Either students or
another individual will be present during the inspection of lockers. Student lockers may also
be searched, at any time and without advance notice, in compliance with board policy
regarding search and seizure.

Drug dogs may be used to search cars in the school parking lot, lockers, and other
common areas of the school with or without students being present.

AUTOMOBILE PRIVILEGES
Any student can drive to school provided that parking is in authorized areas, and vehicle
operation is careful and prudent.
Being in a vehicle during noon hours is prohibited.
Flagrant violations of the motor vehicle laws in the legal school zones will be referred to
the appropriate law enforcement agencies for action as well as loss of school driving
privileges.
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Students driving cars are to park their cars and are not to use their cars until they leave
after school, unless they have special permission. Student parking will be in the south lot
only.

PARKING
Students are to park in designated student parking areas only and are to drive slowly
and safely in and out of the parking area.
Students failing to comply will lose their privilege to park on school grounds.

OPEN CAMPUS POLICY FOR JUNIORS & SENIORS
Juniors & Senior students may choose not to attend study halls provided they comply with
the following guidelines:
1) This will operate during the first and second semester of junior & senior year.
2. Attendance is an important responsibility of school aged students, any student with 3
days unexcused absences for any single class will lose open campus. Students with 6
days or more of absences excused or unexcused for a single class will lose open campus,
unless signed off by the principal.
3) The student must be passing all of his/her classes. If a progress report grade (midterm
or quarter) is an F, the student will lose privileges until the next progress report.
4) The third time each quarter that a student is tardy for a class following an Open
Campus period, he/she loses privileges for the rest of the quarter.
5) Once the student reports to a study hall, that student must stay for the entire period
unless a pass from the principal has been issued.
6) The principal will have the prerogative to withdraw the Open Campus privilege from
any student who abuses it.
7) Parents or guardians of juniors & seniors participating in Open Campus will sign a form
indicating that they understand the regulations listed and will accept full responsibility for
the student while out of school because of Open Campus.
8) This policy will be discontinued if it negatively affects enrollment in classes needed to
meet state requirements.
9) If not leaving the building, students must stay in the commons or library; no wandering
the halls.
10) Must be eligible according to our school policy.
11) Anybody who disrupts the educational process of school activity will be denied the
privilege of Open Campus. This includes ISS or OSS for any reason during the school
year.
12) Students with study hall before or after lunch may have open lunch privileges.
13) Students must pass all classes for 2nd quarter and 1st semester to be eligible for open
campus 3rd quarter.

BUS TRANSPORTATION
All busses, when under school authority, will have the following regulations in effect:
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* The bus driver is in charge of the bus and all passengers from the time they enter the bus
until they have been discharged at their destination.

* Passengers are not to extend arms, hands, or head out of the bus windows or doors.

* Passengers must not attempt to get on or off the bus or move about within the bus while
the bus is in motion.

* Passengers are to be sure that the road is clear and then await the driver’s signal before
crossing the highway to enter the bus.

* Passengers are not to stand or play in the doorway of the bus.

* Except for ordinary conversation, classroom conduct must be observed at all times.

* The use of tobacco by drivers and passengers is forbidden. Passengers are not to throw
waste-paper or rubbish on the floor or seats, litter, mark or deface or damage any part of
the bus.

* The Emergency Exit is not to be tampered with or used for boarding or exiting the bus.

* After warning a student for infractions of bus regulations, should a repetition occur, the
bus driver shall have the right to suspend such student from the bus until a conference is
held with the parent and student by the superintendent.

* All students must be seated when the bus is in motion.

FIRE AND TORNADO DRILL INSTRUCTION
All teachers, support staff members, and students are to leave the building whenever the
fire alarm is sounded.
* The first person through the exit should either hold the door open or wedge it open to
expedite an efficient exit for all personnel.
* All personnel are to leave at a fast walk. Running, crowding, or pushing will NOT be
tolerated.
* Once outside, all personnel are to continue walking until they are a minimum of 50 feet
from the building.

REMEMBER-----in a fire drill, the purpose is to vacate the premises in a minimum of time,
with no panic or disorder. All faculty members will have the exit schedule for their particular
room posted and this information passed on to each class they have in their room.

NON DISCRIMINATION POLICY

Students, parents, employees and others doing business with or performing services for the
Harris-Lake Park Community School District are hereby notified that this school district
does not discriminate on the basis of age (except students), color, creed, language, national
origin, race, religion, marital status, sex, sexual orientation, gender identity, physical
attributes, physical or mental ability or disability, ancestry, political party preference, political
belief, socioeconomic status, or familial status in admission or access to, or treatment in, its
programs and activities.

The school district does not discriminate on the basis of age (except students), color, creed,
language, national origin, race, religion, marital status, sex, sexual orientation, gender
identity, physical attributes, physical or mental ability or disability, ancestry, political party
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preference, political belief, socioeconomic status, or familial status in admission or access
to, or treatment in, its hiring and employment practices. Any person having inquiries
concerning the school district's compliance with the regulations implementing Title VI, Title
VII, Title IX, the Americans with Disabilities Act (ADA), § 504 or lowa Code § 280.3 is
directed to contact:

Title: Superintendent of Schools
Address: 905 South Market, Lake Park, IA 51347-0008
Telephone: 712-832-3809

who has been designated by the school district to coordinate the district's efforts to comply
with the regulations implementing Title VI, Title VII, Title IX, the ADA, § 504 and lowa Code
§ 280.3 (2007).

EQUAL EDUCATIONAL OPPORTUNITY
It is the goal of the board to develop a healthy social, intellectual, emotional, and physical
self-concept in the students enrolled in the school district. Each student attending school
will have the opportunity to use it and its education program and services as a means for
self-improvement and individual growth. In so doing, the students are expected to conduct
themselves in a manner that assures each student the same opportunity.

The board supports the delivery of the education program and services to students free of
discrimination on the basis of age, color, creed, national origin, language, race, religion,
marital status, sex, sexual orientation, gender identity, physical attributes, physical or
mental ability or disability, ancestry, political party preference, political belief, socioeconomic
status, or familial status. This concept of equal educational opportunity serves as a guide
for the board and employees in making decisions relating to school district facilities,
employment, selection of educational materials, equipment, curriculum, and regulations
affecting students.

In the delivery of the education program, students will treat the employees with respect and
students will receive the same in return. Employees have the best interests of the students
in mind and will assist them in school-related or personal matters if they are able to do so.
Students should feel free to discuss problems, whether school-related or personal, with the
guidance counselor or other employees.

Board policies, rules and regulations affect students while they are on school district
property or on property within the jurisdiction of the school district; while on school owned
and/or operated school or chartered vehicles; while attending or engaged in school
activities; and while away from school grounds if misconduct will directly affect the good
order, efficient management and welfare of the school district.

Board policy refers to the term "parents" in many of the policies. The term parents for
purposes of this policy manual will mean the legal parents, the legal guardian or custodian
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of a student and students who have reached the age of majority or are otherwise
considered an adult by law.

EQUAL OPPORTUNITY EMPLOYMENT/AFFIRMATIVE ACTION
The board will not discriminate in its educational activities on the basis of: age, color, creed,
language, national origin, race, religion, marital status, sex, sexual orientation, gender
identity, physical attributes, physical or mental ability or disability, ancestry, political party
preference, political belief, socioeconomic status, or familial status.

The board requires all persons, agencies, vendors, contractors and other persons and
organizations doing business with or performing services for the school district to subscribe
to all applicable federal and state laws, executive orders, rules and regulations pertaining to
contract compliance and equal opportunity.

The board is committed to the policy that no otherwise qualified person will be excluded
from educational activities on the basis of age, color, creed, language, national origin, race,
religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical
or mental ability or disability, ancestry, political party preference, political belief,
socioeconomic status, or familial status. Further, the board affirms the right of all students
and staff to be treated with respect and to be protected from intimidation, discrimination,
physical harm and harassment.

OPEN ENROLLMENT
Every student in the district has the right to “Open enroll” into another district. Forms for
open enrollment must be obtained in the Superintendent’s office and filed in accordance
with lowa Code.

HOMELESS CHILDREN OR YOUTH OF SCHOOL AGE
The Harris Lake Park School District believes all students should have access to a free,
appropriate public education. The district will ensure that homeless children and youth
have equal access to the same free, appropriate public education as other children and
youth.

The term “homeless children and youth” means individuals who lack a fixed, regular, and
adequate nighttime residence. The term includes:

e Children and youth who are:
Sharing the housing of other persons due to loss of housing, economic
hardship, or a similar reason (sometimes referred to as “doubled up”);
Living in motels, hotels, trailer parks, or camping grounds due to lack of
alternative adequate accommodations;
Living in emergency or transitional shelters; or
Abandoned in hospitals.
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e Children and youth who have a primary nighttime residence that is a public or private
place not designed for, or ordinarily used as, a regular sleeping accommodation for
human beings;

e Children and youth who are living in cars, parks, public spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and

e Migratory children who qualify as homeless because they are living in circumstances
described above.

To help ensure that homeless children and youth have a full opportunity to enroll, attend,
and succeed at school, the board shall:

e Designate the school homeless liason as the local homeless children and youth

liaison;

e Provide training opportunities for staff so staff may help identify and meet the needs

of homeless children and youth;

e Remove barriers, including those associated with fees, fines, and absences, to the
identification, enrollment, retention, attendance and/or success in school for
homeless children and youth;

Ensure collaboration and coordination with other service providers;

Ensure transportation is provided in accordance with legal requirements;

Provide school stability in school assignment according to the child’s best interests;
Ensure the privacy of student records, as provided by applicable law, including
information about a homeless child or youth’s living situation;

e Engage in the dispute resolution process for decisions relating to the educational

placement of homeless children and youth as provided by applicable law; and

e Prohibit the segregation of a homeless child or youth from other students enrolled in

the district.

[ ]

The superintendent may develop an administrative process or procedures to implement
this policy.

COPYRIGHT POLICY
All students are expected to comply with the Federal Copyright laws and District Copyright
Policy and Guidelines. Restrictions include: duplication of copyrighted materials without
permission, copying, distributing, or installing software in violation of federal copyright law;
downloading copyrighted music or images. Violations may result in loss of privileges or
legal action.

PLAGIARISM POLICY
Plagiarism is the theft of intellectual property. It is the taking and using as one’s own, the
ideas or writings of others. This includes, but is not limited to, such sources as books,
magazines, and the Internet.
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It is not wrong to use another person’s ideas or writings as a basis for one’s own work, as
long as such sources are given proper accreditation, even if the material used was very
short. The methods of giving credit to authors whose ideas you have used will be explained
to you by your teacher.

In no case should another’s work be presented as the whole or major part of a student’s
research paper, essay, or project.

The penalty for plagiarism is a grade of zero for that assignment with no opportunity to
make it up.

You must respect the copyright of any materials you use by giving credit to the author either
in the text or footnote of your work. If you use the exact words of the author you must put
the words in quotation marks. Failure to give credit to the author is plagiarism.

NATIONAL HONOR SOCIETY
1. Scholarship criteria: Cumulative grade point average (GPA) 3.3 or higher.

2. Leadership criteria: Leadership roles in both the school and community may be
considered. Examples for essays could be, but are not limited to the following, an active
participant in: offices held, athletic team participant/captain, section leader/participant in
band and chorus, committee chair in student groups, teacher assistant TA.

3. Service criteria: Service is generally considered to be those actions undertaken by the
student which are done with or on behalf of others without any direct financial or material
compensation. Examples for essays could be, but are not limited to the following:
Volunteerism, Service Learning, Mentoring, Girl/Boy scouts, Youth group.

4. Character criteria: Character will be judged by teachers whom have worked with the
applicant from their freshman year on. Each staff member will rate applicants by
considering the following character descriptors. The following is not a checklist for criteria
but merely examples for students to strive for.
* Takes criticism willingly and accepts recommendations graciously.
* Consistently exemplifies desirable qualities of behavior (e.g., cheerfulness,
friendliness, poise, stability)
* Cooperates by complying with school regulations concerning property, programs,
office, halls, etc.
* Demonstrates the highest standards of honesty and reliability.
* Regularly shows courtesy, concern, and respect for others.
* Actively helps rid the school of bad influences or environment.
* Manifests truthfulness in acknowledging obedience to rules, avoiding cheating in
written work, and showing an unwillingness to profit by the mistakes of others.
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Sophomores, juniors, or seniors attending Harris-Lake Park High School can complete the
above required essays once Scholarship criteria have been met. Students will submit a
three page essay describing their experiences focusing on character, leadership and
service. The essay will be typed, double spaced in twelve point font. Students are also
required to obtain one letter of recommendation from a current teacher at Harris-Lake Park.

SCHOOL INTERNET/NETWORK POLICY

Mission - The Harris-Lake Park Community School District has actively pursued advanced
technology and increased awareness of learning opportunities to promote educational
excellence. We now have an exciting opportunity to expand learning access and world-wide
communication through the Internet for our staff, students, and parents. The Internet is a
global electronic network used by students, educators, businesses, the government and
organizations. The staff at Harris-Lake Park have a professional responsibility to work
together to help students develop the intellectual skills needed to discriminate among
information sources, to identify information appropriate to their age, and to evaluate and use
information to meet their educational goals.

Rights and Responsibilities - The students at Harris-Lake Park will have a direct connection
to the Internet from the computers at school. This connection will provide access to local,
national and international sources of information and collaboration vital to intellectual inquiry
in a democracy. In return for this access, the user has the responsibility to respect and
protect the rights of every other user in our community and on the Internet. Account holders
are expected to act in a responsible, ethical, and legal manner, in accordance with the
Harris-Lake Park Code of Conduct, the missions and purposes of the other networks they
use on the Internet, and the laws of the state of lowa and the United States.

Filtering - To protect students from material and information that is obscene, pornographic,

inappropriate or otherwise harmful to them, technology that blocks or filters such material

and information has been installed on all district computers having Internet or electronic
communications access.

e The technology protection measures that block or filter Internet access may be disabled
by a request from students for bona fide educational purposes. The district
administrators will have final approval.

e Student requests to bypass the blocks or filters must come from their supervising
teachers.

e Users should be aware that filtering software does not block ALL inappropriate websites.
Report all inappropriate sites not blocked to the system administrator.

e Unauthorized attempts to by-pass protective measures will be considered a violation of
this policy.

Guidelines - The operation of the Internet relies heavily on the proper conduct of the users

who must adhere to strict guidelines. If a district user violates any of these provisions, their
account may be terminated and future access may be denied. The signature(s) on the
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application form indicate that the user(s) have read the terms and conditions carefully and
understand their significance.

Appropriate Use - The purpose of the Internet is to facilitate communications in support of
research and education, by providing access to unique resources and an opportunity for
collaborative work. Internet access at school must be in support of education and research
that is consistent with the educational goals and policies of the Harris-Lake Park School
District. Use of any other network or computing resources must be consistent with the rules
appropriate to that network.

The school district will monitor the online activities of students and will educate students
about appropriate online behavior, including interacting on social networking sites and chat
rooms. Students will also be educated on cyberbullying, including awareness and response.
Employees will provide age appropriate training for students who use the Internet. The
training provided will be designed to promote the school district's commitment to:
e The standards and acceptable use of Internet services as set forth in the Internet Safety
Policy;
e Student safety with regard to:
o safety on the Internet;
o appropriate behavior while on online, on social networking Web sites, and
> in chat rooms; and
o cyberbullying awareness and response.
e Compliance with the E-rate requirements of the Children’s Internet Protection Act

Unacceptable Use - Unacceptable use is defined as anything that interferes with the

intended use of information resources. The following represent some of the inappropriate

uses that may occur:

e Threatening or obscene material or material protected by trade secrets.

e Using the network for commercial advertising or to lobby for votes.

e Using the network for any illegal activity, including using copyrighted material in reports
without permission or other contracts.

e Using the network to access a file that contains pornographic pictures.

e Using the network to send/receive messages that are racist, sexist, inflammatory, or
obscene in either public or private messages.

e Creating a computer virus and placing it on the network

e Using the network to send/receive a message with someone else's name on it or one
that is inconsistent with the school's code of conduct.

e Using the network to request home phone numbers and, later, making obscene phone
calls to the numbers.

e Using the network to provide addresses or other personal information that others may
use inappropriately.

e Using the network for sending and receiving a large number of personal messages.

Gaining unauthorized access to resources or entities.

e Using an account owned by another user without authorization.
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e Posting anonymous messages or posting personal communications without the author's
consent.

e Sending of "Chain letters," or "broadcast" messages to lists or individuals, and any other
types of use which would cause congestion of the networks or otherwise interfere with
the work of others.

e Duplication of copyrighted software is a violation of the law and board policy.

Fair Use Policy - Fair use allows an individual to reproduce copyrighted work for purposes
such as teaching or research. Reproduction beyond fair use needs the permission of the
copyright holder. Violation of copyright law could lead to civil liability with excessive penalties
to the student or teacher and not to the school district.

Privileges - The use of the Internet is not a right, but a privilege and inappropriate use will
result in a cancellation of that privilege. Each individual who receives an account will receive
information pertaining to the proper use of the network. School and district administrators will
decide what is inappropriate use, according to the educational goals and policies of the
Harris-Lake Park School District, and may deny, evoke, suspend or close any user account
at any time based upon its determination of inappropriate use by the account holder or user.

1:1 Electronic Devices, Procedures - Code No. 602.19
The policies, procedures, and information within this document apply to all district-owned
electronic devices used at Harris-Lake Park Community School, as well as any other
device considered by the Administration to come under this policy. Teachers may set
additional requirements for use in their individual classroom.

Electronic devices are the property of Harris-Lake Park Community School District.
Students are responsible for returning them in reasonable condition. Loss of or damage
to a device is the responsibility of the student. Students will be charged the actual cost
of any needed repairs, not to exceed the replacement cost of the device. Some
exclusions apply; see Section 4 below.

All users will follow this H-LP CSD Electronic Device Policies, Procedures and User
Agreement as well as the Harris-Lake Park Schools Acceptable Use Policy (AUP) for
technology, and applicable laws.

1. ELECTRONIC DEVICE DISTRIBUTION AND COLLECTION
a. Check-Out: Electronic devices will be distributed/checked out to each student
at the beginning of the freshmen year, or when a student is new to H-LP HS in
grades 9 through 12. Parents & students must sign and return the
Electronic Device User Agreement before the electronic device can be
issued to a student.
b. Check-In: Students who withdraw, are suspended or expelled, or terminate
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enrollment at Harris-Lake Park for any other reason, must return their individual
school device on the date of termination. Seniors will have the option to
purchase their device at a reduced price at the time of check-in at the end of the
school year.

If a student fails to return or purchase the device at the conclusion of their
senior year or upon termination of enrollment at Harris-Lake Park Schools, that
student will be subject to criminal prosecution or civil liability. The student will
also pay the replacement cost of the device, or if applicable, any insurance
deductible. Failure to return the device will result in a theft report being filed
with the Police/Sheriff’'s Department.

2. GENERAL PRECAUTIONS

d.

b.

Students are responsible for the general care of the electronic device issued to
them by the school.

Cords and cables must be inserted carefully into the device to prevent
damage.

. Electronic devices and cases must remain free of any writing, drawing,

stickers, or labels that are not the property of the Harris-Lake Park School
District.

. A student’s electronic device will be labeled in the manner specified by the

school and can be identified by a serial number; the serial number shall not be
removed.

. Electronic devices should always be locked or supervised directly by the

student to whom it is assigned. Electronic devices should never be left in an
unlocked locker, unlocked car, or any unsupervised area.

Students are responsible for keeping their electronic device’s battery charged
for each day of school.

3. USING YOUR ELECTRONIC DEVICE AT SCHOOL.: Electronic devices provided by
the school are intended for use at school each day. In addition to regular teacher
expectations, the electronic devices can be used for school messages,
announcements, calendars, and schedules. Students are responsible for maintaining
a 100% working electronic device at all times and shall use reasonable care to ensure
that the device is not damaged. Students are responsible to bring their device to all
classes, unless specifically instructed not to do so by their teacher.

a.

Electronic Device Undergoing Repair: Loaner electronic devices may be
issued to students when their device is in need of repair due to a computer
malfunction. A loaner will not be issued for any damage caused by
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inappropriate student use.

b. Charging Your Electronic Device’s Battery: Electronic devices must be ready
for school each day in a fully charged condition. Failure to bring a device fully
charged will result in the following disciplinary actions:

i. _Repeated Violations: Staff will work with the student and parent to
determine the problem and find a solution.

c. Screensavers/Background photos: Inappropriate media may not be used as

a screensaver or background photo.
d. Sound, Music, Games, or Programs: Sound must be muted at all times
unless permission is obtained from the teacher for instructional purposes.

e. Electronic Device Care: Students will be held responsible for maintaining their
individual electronic devices and keeping them in good working order.
i. Electronic devices that are damaged, broken or fail to work properly
should be taken to the High School Office.
ii. Do notlean on the top of the device when it is closed.
iii. Do not place anything near the device that could put pressure on the
screen.
iv.  Clean the screen with a soft, dry cloth or anti-static cloth.
v. Take care not to bump the device against lockers, walls, floors, etc., as it
will eventually break the screen.

4. DAMAGE AND REPAIRS TO ELECTRONIC DEVICES: Harris-Lake Park Schools
reserves the right to charge the student and parent the full cost for repair or
replacement when damage/loss occurs due to gross negligence as determined by
administration and/or civil authorities. Damage is considered to be, but not limited to:
broken screens, cracked plastic pieces, inoperability, etc.

a. Chromebook Fees: Students are responsible for any and all damages to their
school issued device, bags, cords, etc. If damage is deemed to be neglect by
administration the district will collect the following fees.

First Incident--up to $50.00
Second Incident--up to $100.00
Third incident--up to full cost of repair or replacement

5. FILTERING: Harris-Lake Park Schools uses an Internet filtering solution that is active
at all times on Harris-Lake Park Schools owned Chromebook devices. District
Internet filtering will be in place both on and off of the Harris-Lake Park Schools
network. It is the responsibility of the student to ensure they are following appropriate
use on the school owned device. Internet filters are not foolproof and students should
always follow good digital citizenship practices.
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MEAL CHARGES - CODE NO. 701.5
In accordance with state and federal law, the Harris-Lake Park CSD adopts the following
policy to ensure school district employees, families, and students have a shared
understanding of expectations regarding meal charges. The policy seeks to allow students to
receive the nutrition they need to stay focused during the school day, prevent the overt
identification of students with insufficient funds to pay for school meals, and maintain the
financial integrity of the nonprofit school nutrition program.

Payment of Meals

Students have use of a meal account. When the balance reaches $0.00 a student may
charge no more than $30.00 to this account. When an account reaches this limit, a student
shall not be allowed to charge further meals or a la carte items until the negative account
balance is paid. Payments may be made to the meal account by cash, check, or on-line
payments through SchoolPay. SchoolPay may be accessed at the school website:
www.harris-Ip.k12.ia.us. Instructions for on-line payments may also be obtained at the
Harris-Lake Park CSD Administrative Office, 905 South Market Street, Lake Park, I1A 51347.

Students who qualify for free meals shall never be denied a reimbursable meal, even if they
have accrued a negative balance from previous purchases. Students with outstanding meal
charge debt shall be allowed to purchase a meal if the student pays for the meal when it is
received.

Employees may use a charge account for meals, but may charge no more than $30.00 to
this account. When an account reaches this limit, an employee shall not be allowed to charge
further meals or a la carte items until the negative account balance is paid.

Negative Account Balances

The school district will make reasonable efforts to notify families when meal account
balances are low. Additionally, the school district will make reasonable efforts to collect
unpaid meal charges classified as delinquent debt. The school district will coordinate
communications with families to resolve the matter of unpaid charges. Families will be
notified of an outstanding negative balance once the negative balance reaches $2.00.
Families will be notified by email and notices sent home with their child. When the negative
balance reaches $10.00 the parents will be notified by phone. Negative balances of more
than $10.00, not paid prior to the end of the school year will be turned over to the
superintendent or superintendent’s designee for collection. Options may include: collection
agencies, small claims court, or any other legal method permitted by law.

Communication of the Policy

The policy and supporting information regarding meal charges shall be provided in writing to:
All households at or before the start of each school year;
Students and families who transfer into the district, at time of transfer; and
All staff responsible for enforcing any aspect of the policy.
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Records of how and when the policy and supporting information was communicated to
households and staff will be retained.

The superintendent may develop an administrative process to implement this policy.

USDA Nondiscrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, this institution is prohibited from discriminating on the
basis of race, color, national origin, sex (including gender identity and sexual orientation),
disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons
with disabilities who require alternative means of communication to obtain program
information (e.g., Braille, large print, audiotape, American Sign Language), should contact
the responsible state or local agency that administers the program or USDA's TARGET
Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-83309.

To file a program discrimination complaint, a Complainant should complete a Form
AD-3027, USDA Program Discrimination Complaint Form which can be obtained online
at:
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-For
m-0508- 0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866)
632-9992, or by writing a letter addressed to USDA. The letter must contain the
complainant’'s name, address, telephone number, and a written description of the
alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil
Rights (ASCR) about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

This institution is an equal opportunity provider.

lowa Non-Discrimination Statement
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It is the policy of this CNP provider not to discriminate on the basis of race, creed, color,
sex, sexual orientation, gender identity, national origin, disability, age, or religion in its
programs, activities, or employment practices as required by the lowa Code section
216.6, 216.7, and 216.9. If you have questions or grievances related to compliance with
this policy by this CNP Provider, please contact the lowa Civil Rights Commission,
Grimes State Office building, 400 E. 14™ St. Des Moines, IA 50319-1004; phone number
515-281-4121, 800-457-4416; website: https://icrc.iowa.gov/.
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